_____________, 20___

CERTIFIED MAIL NO.  
RETURN RECEIPT REQUESTED

[Name and address of unsecured creditor]


Re:

Account No. ______________ 



Cause No. _________; Estate of _______________, Deceased; In the



 Probate Court of __________ County, Texas

Ladies and Gentlemen:


This firm represents ________________________, independent executor of the Estate of ________________________, Deceased. We are not your attorneys and do not offer you any legal advice. 


Original letters testamentary were issued on _________________, 20___. You may have an unsecured claim against this estate. Pursuant to Section 294(d) of the Texas Probate Code, you are hereby notified that you must present a claim against this estate within 120 days after the date of your receipt of this notice or the claim is barred, if the claim is not otherwise barred by the general statute of limitations.  Your claim may be address in care of the independent executor’s attorney at the following address:

Estate of ______________, Deceased
c/o [Attorney’s Name and Address]


A claim may be effectively presented by only one of the methods prescribed by Section 146 of the Texas Probate Code.  Section 146(b-4) provides that your notice to the independent executor must be contained in (1) a written instrument that is hand-delivered with proof of receipt, or mailed by certified mail, return receipt requested with proof of receipt, to the independent executor or the executor’s attorney; (2) a pleading filed in a lawsuit with respect to the claim; or (3) a written instrument or pleading filed in the court in which the administration of the estate is pending.






Very truly yours,






[Attorney’s Name]
